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Why are we here?

ÅFigure out how to get 
the most out of Office 
and SharePoint 
together

ÅFigure out how to 
connect SharePoint 
Search to our document 
metadata

ÅWarm the seats for the 
person in the next 
session

How difficult is it to find information?

ÅLƴ ƛǘΩǎ ²ƘƛǘŜ tŀǇŜǊ ά¢ƘŜ 
High Cost of Not Finding 
LƴŦƻǊƳŀǘƛƻƴέ όнллмύ ǘƘŜ 
IDC estimates that 30% 
of IW time is spent 
looking for information.

²Ƙȅ ŎŀƴΩǘ ǿŜ ŦƛƴŘ ǿƘŀǘ ǿŜ ǿŀƴǘΚ

ÅLƴ ά¢ƘŜ YƴƻǿƭŜŘƎŜ 
Worker Investment 
tŀǊŀŘƻȄέ όнллнύ  DŀǊǘƴŜǊ 
estimates more than 80% 
ƻŦ ŀƴ ŜƴǘŜǊǇǊƛǎŜΩǎ 
digitized information 
reside in individual hard 
drives and personal files.

ÅGartner also estimates 
that employees get 50-
75% of their relevant 
information directly from 
other people

IŜƭǇΗ LΩƳ 5ǊƻǿƴƛƴƎ ƛƴ 9Ƴŀƛƭ

ÅRecent Google search 
for the phrase 
ά5ǊƻǿƴƛƴƎ ƛƴ 9Ƴŀƛƭέ 
found 560 results!

ÅEmail is routinely being 
used to deliver multiple 
versions of the same 
document.

How does SharePoint Help?

ÅFind Information Better

ïFull Text Search

ïMeta Data

ÅReduce Email by 
managing versions

ÅReduce Email by 
defining the one 
repository
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Document Life Cycle File Management

ÅSaving to and Opening 
From SharePoint

ïDefault Location

ïAdditional Locations

Setting the Default - 1 Setting the Default - 2

Setting the Default - 3 Adding a location - 1

Right Click


